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EQUALSKILLS (Beginners)
This course is for absolute beginners. Learn how to use a computer and search the 
Internet.
Duration:    6 weeks (2 hours a week)
Start Dates:  Thurs 14th Sept, 9.15am - 11.15am or
   Tues 12th Sept, 7.00pm – 9.00pm
Certification:   European Computing Driving Licence (ECDL)
Experience:   None
Cost:    €160

ONLINE SKILLS 
This is a programme for those with basic computer and internet skills.  Learn how 
to set up online accounts, Internet Safety, downloading apps, video calls, 
transferring pictures, social media, emails etc
Duration:    6 weeks (2 hours a week)
Start Dates:  Wed 13th Sept, 2.00pm-4.00pm 
Experience:   Beginners Course or basic knowledge
   (Basic computer knowledge)
Cost:    €95 

MS PUBLISHER
Microsoft Publisher helps you create and design professional marketing materials, 
quickly and easily, such as brochures, newsletters, emails, greeting cards etc. 
Duration:   4 weeks (2 hours a week)
Start Date:  Mon 11th Jan, 12.00pm - 2.00pm
Experience:  Basic computer knowledge
Cost:    €95

WEBSITE DESIGN 
This introductory course is aimed at anyone interest in Website design, starting their 
own business, & online presence via blogging, using Wordpress. 
Duration:   6 weeks (2 hours a week)
Start Date:  Tues, 12th Sept, 1.15pm – 3.15pm
Cost:   €160 

TRANSITION YEAR STUDENTS - ECDL
ECDL is an internationally recognised qualification. The aim of this course is to give 
students the skills they need in word processing, spreadsheets, presentations, 
databases and more.
Duration:    30 weeks (2 hours a week)
Start Dates:  Tues 25th Sept, 4.15 - 6.15pm
Cost:    €395 - (special student rate)
  

COMPUTER APPLICATIONS
An introduction to computer applications such as word processing, spread-
sheets, presentations and databases 
Duration:    15 weeks (2 hours a week)
Start Dates:  Tues 12th Sept, 9.15am – 11.15am or
   Wed 13th Sept, 7.00pm – 9.00pm
Certification:   QQI Level 4 Certificate
Experience:   Basic computer knowledge
Cost:   €195 

ECDL CORE
Raise your level of computing skills and improve your productivity and job 
prospects. ECDL is an internationally recognised qualification.  This course 
covers Word, Excel, Access, Powerpoint, Computer Essentials, Online 
Essentials and IT Security.  
Duration:    Day: 22 weeks (3 hours a week)
   Evening: 26 weeks (2.5 hours a week)
Start Dates:  Mon 11th Sept, 7.00pm - 9.30pm or
   Wed 13th Sept, 9.15am – 12.15pm
Certification:  ECDL/Irish Computer Society  
Experience:   Good computer knowledge/Computer 
Applications course
Cost:    €495 (incl. all registration and exam fees)

PROJECT PLANNING (ECDL Module) 
Learn how to use project management software to prepare project plans and 
monitor projects, such as time, costs, tasks, resources etc.
Duration:   7 weeks (2 hours a week)
Start Dates:  Friday 15th Sept, 1.00pm-3.00pm
Certification:  ECDL/Irish Computer Society  
Cost:   €150  (€110 If you have a skills card)

ECDL Advanced in Word, Excel, Access and Power-
point
This course is for those who have successfully completed the ECDL Core 
course. Students can choose to sit just one module and receive certification 
for that module.
Duration:    Day class: 8 sessions  Evening: 10 sessions
Start Dates:  Contact the reception for further details   
Cost:    €195 per module (Microsoft PowerPoint €175)

COMPUTERISED BOOKKEEPING
This course explains the principles and practice of maintaining financial 
records using Sage 50 accounting software.
Duration:    10 weeks (2.5 hours a week)
Start Dates:  Mon 11th Sept, 9.15am - 11.45am or
   Thurs, 14th Sept, 7.00pm - 9.30pm 
Certification:   QQI Level 5 Certificate
Experience:   Good computer skills
Cost:    €295 

COMPUTERISED PAYROLL
This course gives students a detailed understanding of how a manual payroll 
system works and teaches them to use Sage Micropay to calculate a 
company’s payroll and other functions.
Duration:    10 weeks (2.5 hours a week)
Start Dates:   Fri 15th Sept, 9.15am – 11.45am or
        Wed 13th Sept, 7.00pm – 9.30pm
Certification:   QQI Level 5 Certificate
Experience:   Good computer skills
Cost:           €295

Microsoft Office Specialist (MOS) -  WORD  
MOS certification is the world's most recognised computing qualification.  
MOS certification is available for Word, Excel, Powerpoint, Outlook, Access, 
One Note and SharePoint.  Each MOS exam is a stand-alone certification.
Duration:   12 weeks (2.5 hours a week)
Start Date:  Mon 11th Sept, 7.00pm - 9.30pm
Certification:  Microsoft 
Experience:  Good computer skills
Cost:   €295 

Microsoft Office Specialist (MOS) Excel Expert
Learn how to use a variety on intermediate and advanced features including 
Advanced Functions and Formulas, advanced features to merge workbooks, 
perform data analysis and audit formulas in a spreadsheet. 
Duration:  15 weeks (2.5 hours a week)
Start Date:   Thurs, 14th Sept, 7.00pm-9.30pm
Certification:    Microsoft
Experience:   Completed MOS Excel Core or have 
equivalent excel knowledge 
Cost:    €395 


